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Kogekc 3THKH # cay:keDHOro noseienus padoTHHKOB
AY PK «Pemakuns raszerst «HoBas KHIHE»

. Hacrosimmii koneke 3Tuku 1 cnykednoro noseacnusg padbotnukos AY PK «Penakums
razerel «Hogas wus3He» (anee — Yupemxmenne) pazpaboTan B COOTBETCTEHH € HOMOKEHHAMH
Koucrurymuu Poceniickoit @eaepanun. Tpyvaosoro kojexca Poceniickoii @enepanum,
DenepantHbIM 3aK0HOM « () IPOTHBOACHCTEHH KOPPYILHHY, HHBIMH HOPMATHBHBIMH
NpasoBhIMHE akTaMH PoccHiickol Meflepaliit, H OCHORBAH Ha 0DMENPHIHAHHEIX HPARCTREHHBIX
INPHHIIHOAX H HOpMax pocCHHCKoro oDIEcTra H rocy 1apeTia.

2. Hacrosummii Kojeke 3THKH B CIyXKeDHOrO MOBEACHHS paloTHHKOB YupeiiaeHus
(mance - Koaeke) npencrasnger codoil ¢csoa 0DIMX NpopeccHONANLILIX NPHHIHNIOB H ITPaBHI
NOBE/IEHHSA, KOTOPHIMH HANIEKHT pPYKOBOJACTBOBATLCH BeeM padoTHHKaMm  YuperieHus
HE3ARHCHMO OT 3aHHMAaEMOil TOMKHOCTH.

3. Jlumo, moctymalomee Ha padory B Yupesoienwe, 00A3aHO O3HAKOMHTBCA C
NOIOAKCHHAME HacToAmero Kojekca W pyKOBOICTBOBATHCA HMH B MpoOLEcce cBOSH TpyIOBOM
JCATCNEHOCTH, a Kauibiii pabOTHHK YupesleHHa oOA3aH NPHHHMATL BCEC MEpHl ATA
cobmoneiug nonowkennii Konekca.

4. Tensry Kopexca apnsiercs oboOlIeHHE DTHYSCKHX HOPM H VCTAHOBIEHHE TIPaBHII
ciyxedHoro nopeaeHHs padOTHHKOB YUpPSKICHHA NS JAOCTOHHOIO BLIIOJHEHHS HMH CROEH
npodeccHOHANBHOH  ICATENEHOCTH, a Takwe oDecnedeHde eIHHBIX HOPM  TIOBEIEHHS
paboTHHKOR YuperieHHs.

5. Koseke npuspad DOBBICHTE d(CKTHBIOCTE BRITIONHECHAA paboTHHKaMu YupewieHns
CBOHX JIOJIKHOCTHBIX 0093aHHOCTEH.

6. Koneke cny:uT dymaaMentoM A0 (OpMHpOBaHHs paboyuux B3aHMOOTHONIEHHH B
YupexIeHHH, OCHOBANIBIX HA HOPMAX MOPLIH, HPABCTEREHHOCTH, A TAKHE HA OCYINECTRISHHH
CAMOKOHTPOIIA pabOTHHKAMH Y 4pen/ieHus.

7. 3nanne # cobmojenne paborHukamMu Yupexaenus nonoskennii Komexca sBnsercs
OIIHM H3 KPHTEPHEB OLEHKH CODMIOIEHHS HMH THCIIHITIHHEEL TPYIa.

8. Jlesrenbnocth YupekaeHHs H €ro pabDOTHHKOB OCHOBBIBACTCA Ha CHIEYIOIIHX
HPHHIMIEX TpecCHOHATEHOH JTHKH:

3AKOHHOCTD:

npoccCHOHATHIM;

HE3aBHCHMOCTh,

JOOPOCOBECTHOCTD,

KOH(HIEHITHAIEHOCTD;

HH(OPMAIHOHHAA OTKPLITOCTE YUPCKICTHA;

3hpeKTHBHLIH BHYTPCHIHIT KOHTPOIIE;

CIIPABCATHEOCTE:

OTBETCTBEHHOCTh;

OOBEKTHEHOCTE,

JOBEpHE, YBAKCHHE H JO0OPOIKENATEIBHOCTE K KO/UIEraM 1o padoTe.,

9. PaboTnukn Yapeu ieHus npH3BaHb:

1) modpoCOBECTHO W HA BBICOKOM NpOheCCHOHATLHOM YPOBHC HCMNOTHATL CROH
AOMKHOCTHRIE  0DA3aHHOCTH, coDmogas Bee TpeboBanHs 3akonofarenscrsa  Poccuiickoi



®enepanmu, 3akoHoarenbeTBa Pecnydomukn Komu B nemsix obecneuenust 3¢ GeKTuBHON
paboThl YupekIeHUs U peaTu3allii BO3JIOKEHHBIX Ha HETO 33]1a4;

2) mpu TPUHATAU PEUICHUS YYUTHIBATH TOJBKO OOBEKTUBHBIE OOCTOSTEIILCTBA,
MOATBEPK/ICHHBIE IOKYMEHTaMU;

3) OCYHIECTBJISATh CBOI JEATEIBHOCTh B MpeAeiiax IMOJTHOMOYMN YUpexXJACHUS WU
JIOJKHOCTHEIX 00S13aHHOCTCH;

4) HEe OKa3bIBaTh MPEANOYTEHHUS KaKUM-ITH00 MPO(ECCHOHATBHBIM MU COIMATBHBIM
rpynnaM W OpraHu3aiusM, ObITh HE3aBUCUMBIMH OT BIMSHHUS OTICIBHBIX TpaxiaH,
po(eCCHOHANBHBIX WM COIUAIBHBIX TPYII U OpraHH3aIlHii;

5) WCKIIOYaTh IEHCTBUS, CBI3aHHBIC C BIUSHUEM KaKUX-THOO JIMYHBIX, UMYIIIECTBEHHBIX
(pHAHCOBBIX) W HMHBIX HHTEPECOB, MPEMATCTBYIONUX JTOOPOCOBECTHOMY HCIIOJIHCHUIO HMH
JIOJKHOCTHBIX 00S3aHHOCTEH;

6) coOmonarh HOPMBI CIIy)K€OHOHM, TPO(EeCCHOHANBHONW STUKH M TIPaBHIJIA JI€JIOBOTO
TTOBEICHUS;

7) ObITH KOPPEKTHBIM, BHUMATEJIbHBIM, TOOPOKEIATEIbHBIM U BEKIIUBBIM C TPaKIaHAMH,
a TaKe B CBOMX OTHOIIEHUSIX C BBIIIECTOANUMHU PYKOBOIUTEISIMH, KOJIJIETAMH U TTOTYUHEHHBIMU,

8) MposIBAATH TEPIUMOCTh U YBAXEHHE K OOBIYasiM M TpaaullusaM HapoaoB Poccuu u
JIPYTUX TOCYAapCTB, YYHTHIBATH KYJABTYPHBIE M WHBIE OCOOCHHOCTH PAa3JIMYHBIX STHUYECKHX,
COIMAIBHBIX  TPYIII u KOH(eCcCuH, Croco0OCTBOBAThH MEXKHAIMOHATBPHOMY |
MEKKOH()ECCHOHAIbHOMY COTJIaCHIO;

9) BO37EpKUBATHCA OT TMOBEJACHUS, KOTOPOE€ MOTIO OBl BBI3BaTh COMHEHHE B
T0OPOCOBECTHOM HCIIOJHEHUH JIOJDKHOCTHBIX O0S3aHHOCTEH, a Takke m3berarb KOHOIMKTHBIX
CUTYaIll, CTI0COOHBIX HAHECTH YIIEPO MX PEMyTaINK WA aBTOPUTETY Y UPEKICHHUS;

10) mpuHUMATH IPETYCMOTPEHHBIE 3aKOHO1aTeIHCTBOM Poccuiickoit deaepannu MepsI 1Mo
HEIOMYUICHUIO0 BO3HUKHOBEHHSI KOH(DIMKTA HHTEPECOB U YPETYIUPOBAHUIO BOSHUKIIUX CIIy4aeB
KOH(IMKTA HHTEPECOB;

11) He ucroNIb30BaTh CIY)KEOHOE MOJIOKEHHE JJIsi OKa3aHHs BIUSHHUS Ha JIEATEIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABIEHUS, OPraHU3alnl, TOJKHOCTHBIX
JIUIL, TOCYIApCTBEHHBIX (MYHUIMNANBHBIX) CIYXKAIIMX U TPaXJaH IMPU PEIIEHUU BOIMPOCOB
JIMYHOTO XapaKTepa;

12) BO31ep:kUBaThCS OT MyOIMYHBIX BBICKa3bIBAHUM, CYX/IEHUN U OLIEHOK B OTHOILLIEHUU
JesITeNIbHOCTH TOCY/IapCTBEHHBIX OpranoB PecryOnuku Komu, Yupexaenus, ux pykoBOAUTENCH,
€CJIM 3TO HE BXOJUT B UX JOJKHOCTHBIE 00SI3aHHOCTH;

13) coGmionaTh ycTaHOBJICHHbIE B YUPEXKJIECHUU MpaBUiia MyOJUYHBIX BBICTYIUICHUH U
Mpe0CTaBICHUS CIykeOHOM nHpopmanuu;

14) yBaXHTENBHO OTHOCHTHCA K JIEATEIbHOCTU MPEACTABUTENEH CPEICTB MacCOBOM
unpopManuu o HHGOPMHUPOBaHMIO OO0IIECTBa O paboTe YupekaeHUs, a TakkKe OKa3bIBaTh
COJICIICTBHE B MOJIy4EHUU JO0CTOBEPHON MH(OPMAILIMU B YCTAaHOBIEHHOM TMOPSJIKE;

15) Bo3mep>kuBaThCS B MYOJIMYHBIX BBHICTYIUICHHUAX, B TOM YHCIE B CPEACTBAX MacCOBOM
uHpopMaluy, OT 0003HAYEHHS] CTOMMOCTH B HMHOCTPAHHOHM BaoTe (YCIOBHBIX JCHEXKHBIX
enuHuIax) Ha tepputopun Poccuiickoit deneparu ToBapoB, pabOT, yCIYr U UHBIX OOBEKTOB
TPaKJIAaHCKUX IMpPaB, CyMM CHIEJIOK Mexay pe3ugeHTtamu Poccuiickoil ®denepanuu, nokasarenei
OIO/DKETOB BCEX YpOBHeW OromkeTHOU cucteMbl Poccuiickoii @enepanuu) 3a HCKIIOYECHHEM
cllydaeB, KOrJla 9TO HEOOXOAMMO JUIsi TOYHOW Tepefadyd CBEACHUN IMOO0 MPEeayCMOTPEHO
3aKoHOarenbCcTBOM Poccuiickoi dPenepanuu, MeEXAYHApOAHBIMU J0orosopamu Poccuiickoit
®denepanuu, oObYasiMU AETOBOTO 000pOTa;

16) MOCTOSIHHO CTpPEeMHUTBhCS K OOECHEeYeHHI0 Kak MOXKHO Oomnee 3PPEeKTHBHOTO
pacmopsHKeHHs pECypcaMu, HaXOAAIUMUCS B cepe X OTBETCTBEHHOCTH;

17) cozmaBarh YCHOBHSI JUIsi Pa3BUTHS JTOOPOCOBECTHOW KOHKYPEHTHOW cCpenbl U
obecrnieunBaTh OOBEKTHBHOCTh M MPO3PAYHOCTh B cdepe 3aKyNmoK TOBapOB, paboOT, yCIyr s
oOecriedeHust HyXJl YUpexIeHHs..

10. PaGoTHuKHN YupexaeHus: 00s3aHbl:



1) noxnep’uBarh MOPsJIOK Ha pabovyeM MecTe;

2) yBegoMisaTh pabotonmatens (ero mpeiacraBuTelsi) o0 oOpalleHHnH K HeMYy KaKUX-JIH0o
JIUI] B LIEJIAX CKJIOHEHUS K COBEPIIECHUIO KOPPYILIMOHHBIX IPaBOHAPYIIEHMUI;

3) B ciydasx, IPEeIyCMOTPEHHBIX 3aKOHOM, IPEICTABIATH B YCTAaHOBJIEHHOM IOPSIKE
CBEIIEHHSI O CBOMX JOXOJaX, pacxojax, o0 MMYyIIECTBE M 00s3aTe]bCTBAX HMYIIECTBEHHOIO
Xapakrepa, a TakKe O JOXOJaxX, pacxojaax, 00 MMYIIECTBE M 00s3aTeIbCTBAX MMYIIECTBEHHOTO
XapakTepa CBOUX CYNpPYTH (Cynpyra) ¥ HECOBEPILIEHHOJICTHUX JCTEH;

4) npuHUMATBH MEPHI 110 HEJIOMYIIEHUIO JII000H BO3MOKHOCTH BOSHUKHOBEHUSI KOH(IIMKTA
MHTEPECOB U YPEryTUPOBAHUIO BOSHUKIIETO KOH(MINKTAa HHTEPECOB.

11. PabGoTHrKH YUpexJeHUs HE UMEIOT MpaBa:

1) 370ymoTpeOnATh  JODKHOCTHBIMH  [OJHOMOYMSIMH, CKJIOHSTH  KOTO-JIMOO K
MIPaBOHAPYIIEHUAM, HMEIOLIUM KOPPYINLUOHHYIO HallPaBJIE€HHOCTD;

2) BO BpeMsi MCHOJHEHMs JIOJDKHOCTHBIX O0sf3aHHOCTEH BeCTH ceOs BbI3BIBAIOIIE I10
OTHOILIIEHHUIO K OKpYXAalOIIUM, TMpOSBIATh HEraTUBHbIE AMOLIMH, HCIONb30BATh CJIOBA U
BBIPAKEHUS, HE JOMYCKAEMBbIE JI€TIOBBIM ITHUKETOM.

12. PaGorHukaMm VYupexJeHHUs, HaJeJEHHbIM OpraHU3allMOHHO-PAaCHIOPAIUTEIbHBIMU
MTOJIHOMOYHSIMU 110 OTHOILIEHHIO K JAPYTrUM paOOTHUKAM YUpexaeHUs, pEKOMEHIYEeTCsl ObITh st
HUX oOpasmaMu npodeccruoHaau3Ma, 0e3yrpeuHon penyTair, CocoocTBOBaTh (HOPMHUPOBAHUIO
B YupexaeHuu OmaronpusTHoro mais 3¢¢GeKkTUBHON padoThl MOPAIBbHO-NICUXOJIOTHYECKOIO
KJIuMara.

13. PaOGotHuku VYupexaeHus, HaJeleHHbIE OpPraHU3allMOHHO-PACIOPAIUTEIbHBIMU
MTOJIHOMOYHSIMHU 10 OTHOUIEHHIO K APYIUM paOOTHUKAM, MPU3BAHBI:

a) MPUHUMATh MEpbI 10 MPEIOTBPAIICHHUIO U YPETYIMPOBAHNIO KOH(IINKTAa HHTEPECOB;

0) MPUHUMATH MEPBI 110 TIPEITYIPEIKICHUIO KOPPYIIITUH;

B) HE JIONMYyCKaTh CIy4aeB MPUHYXKJIEHUS PAOOTHUKOB K Y4YacTHIO B JEATEIbHOCTU
MOJINTUYECKUX MapTUi U 0OIIECTBEHHBIX 00BEINHEHUH.

14. PaGotHukam VYUpeXIeHHs, HAJICICHHBIM OPraHU3aIMOHHO-PACTIOPSIUTEIbHBIMU
MTOJIHOMOYHSIMU 10 OTHOILIEHUIO K APYTMM paOOTHUKAM YUpexkaAeHus, ciaelyeT MPUHIUMATh Mephbl
K TOMY, 4TOObl MOJYMHEHHbIE MM pPAOOTHUKH YUpEXKJEHUS HE JOMYyCKaIHd KOPPYIIMOHHO-
OTMACHOTO TOBEACHUS, CBOMM JIMYHBIM T[IOBEJCHHEM IOJlaBaThb IPUMEP YECTHOCTH,
OecIpUCTPACTHOCTH U CIIPABEIIUBOCTH.

15. Bo Bpemsi WCHOJTHEHHUs JOHKHOCTHBIX OOSI3aHHOCTEH pPaOOTHUKH YUpEKIECHUS
BO3JICPIKUBAIOTCS OT:

1) moGoro BUAa BBICKAa3bIBAHUN W JEHCTBUI IMCKPUMHUHAIMOHHOTO Xapakrepa IIo
MpU3HAKaM II0Jla, BO3pPAacTa, pachl, HALMOHAIBHOCTH, S3bIKa, TPAXKIAHCTBA, COIMAIIBHOTO,
HMMYIIECTBEHHOTO UM CEMEWHOTO MOJIOXKEHH S, TOTUTHUYECKUX WU PETUTUO3HBIX MPEANOYTeHUM;

2) rpyOoCTH, MPOSBICHUN MPEHEOPEKUTEIHHOIO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMe4YaHHi, MPeIbsIBICHNUS HETPABOMEPHBIX, HE3aCTY)KEHHbIX 0OBUHEHUIA;

3) yrpo3, OCKOPOMTENBHBIX BBIPAKCHUNM WU PEIUIUK, JIEHCTBUM, MPENATCTBYIOLIUX
HOPMaJIbHOMY OOIIEHUIO WM MTPOBOIUPYIOIIUX MPOTHBOIIPABHOE MTOBEICHUE;

4) KypeHUs BHE OTBEJICHHBIX JUIsl 3TOTO MECTaX B YUPEIKICHHUH.

16. PaboTHMKM YyYpeXJeHHMs NpHU3BaHbl CIOCOOCTBOBATH CBOMM  IIOBEICHHEM
YCTAQHOBJICHHIO B KOJJIEKTUBE JI€JIOBBIX B3aUMOOTHOLIEHUN U KOHCTPYKTUBHOTO COTPYTHHUYECTBA
ApYT € IpyroMm.

PaGoTHuKkaM VYupexJeHHs pPEeKOMEHAYeTCs ObITh BEXJIMBBIMHU, J00pOXKEIaTeNbHBIMHU,
KOPPEKTHBIMH, BHUMATEIbHBIMH M TPOSBIATH TEPHUMOCTh B OOLIEHHM C TpakJaHaMU U
KOJIJIEraMHu.

17. BuemHuii BuA pPaOOTHUKOB YUpEeXIEHHs NpPU HUCIOJHEHUH MMM JOJDKHOCTHBIX
00s13aHHOCTE B 3aBUCUMOCTH OT YCJIOBUH paboThl U (M) dopmara JEIOBOIO MEPONPUATHUS
JOJDKEH  COOTBETCTBOBAaTh  OOIIENPUHATOMY  JI€JIOBOMY  CTHJIO, KOTOPBIH  OTJIMYAIOT
o(pUIMATBHOCTb, CAEPKAHHOCTh, TPAJAUIIUOHHOCTb, aKKYpPaTHOCTb.



18. Cobmronenne pabOTHUKOM Y4UpekIeHHs mojokeHuil Komekca yauThIBaeTCs MpH €ro
MOOUIPEHNUH, IPU HAIOKEHUU JUCHUIUIMHAPHBIX B3bICKAHUI, a TaKkkKe IMpU OLEHKE
3¢ (HEKTUBHOCTH €r0 NI TEIHHOCTH.

19. Hapymenue npaBwil aHTUKOPPYNLIMOHHOTO IIOBEIEHUS BJIEYET IPOBEICHUE
CIIy)KeOHOTO pacclieIoBaHUS IO OOCTOSATENBCTBAM BO3HMKHOBEHHSI KOPPYHIIHOHHO-OTIACHOM
CUTYyallUH.

20. PaGoTHHKH YupexaeHus B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIKA HECYT
JUCUMIUIMHAPHYIO, aIMUHHUCTPATUBHYIO, ITPAXK1aHCKO-TIPAaBOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C 3aKOHOATEIbCTBOM Poccuiickont Penepannu.

21. B cinyyae BOBHMKHOBEHHUS CLIOPHOW CUTyallUu IpU peanu3auuu nonoxeHuit Konexca
paboTHUK YUpeKIeHUs MOIDKEH OOpaTHUThCA 3a KOHCYIbTalMel (pa3bsSCHEHHSAMH) K CBOEMY
HEMOCPEJCTBEHHOMY DPYKOBOJMUTENIO JHOO PYKOBOJUTENIO YUpexkKICHUs, OO0 K JIKLLY,
OTBETCTBEHHOMY 3a pabOTy M0 NPOPUIAKTUKE KOPPYIIHMH B YUPEKICHUH.
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